
 

Notice issued in accordance with the Michigan Open Meetings Act. 
NOTE:  Anyone planning to attend the meeting who has need of special assistance under the Americans with Disabilities 
Act (SDA) is asked to contact the City Clerk’s Office at 313-870-0342.  Staff will be happy to make the necessary 
arrangements. 

 

HAMTRAMCK CITY COUNCIL 

CITY COUNCIL CHAMBERS 
3401 EVALINE STREET 

HAMTRAMCK, MICHIGAN 
 

REGULAR MEETING AGENDA 
April 14, 2015 

7:00 P.M. 
 
 

1. CALL TO ORDER 
 

2. ROLL CALL 
 

3. PLEDGE OF ALLEGIANCE  
 

4. COMMUNITY ANNOUNCEMENTS  
 

5. PROCLAMATIONS/RECOGNITIONS  
 

6. ADDITIONS/DELETIONS AGENDA APPROVAL   
 

7. PUBLIC INPUT AND PRESENTATIONS (FOR ITEMS ON AGENDA, THREE (3) 

MINUTES PER INDIVIDUAL; ITEMS NOT ON AGENDA TWO (2) MINUTES PER INDIVIDUAL). 
A. Presentation:  Porous Boarders Festival  
B. Presentation:  Rolling 5-Year Budget (DCM) 
C. Presentation: United States Flag Flown in Battle Square at Camp 

Fallujah, Iraq sent by former Hamtramck Resident YN1 (SS) Mark R. 
Calcaterra (CM) 

 
8.  CONSENT AGENDA: The following items will be adopted on a single motion 
without discussion, unless a Member requests separate consideration.  
 

A. Approval of Minutes: March 23, 2015 Regular Meeting 
B. Approval of Invoice Register Report Date Ending April 14, 2015 
C. Approval of Pre-Approved Expenditures Date Ending April 14, 2015 
D. Mayoral Appointment of Sarah Terrien to the Hamtramck Recycling 

Commission 
E. Mayoral Re-Appointments of Susan Dunn and Mahbubur Motlib to the 

Income Tax Board of Review 
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F. Resolution 2015- 12 Authorizing Street Closures for St. Florian 
Strawberry Festival May 2-3, 2015 

G. Approval of Debt Service Payments for 2002 Fiscal Stabilization Bond 
and the 2014 Emergency Loan. 

H. Resolution 2015-13 Approval of City Fund Balance Policy 
I. Approval of Construction Manager Bid Award 

 
9.   PUBLIC HEARINGS: 

 
10.  NEW BUSINESS: 

 
A. Approval of Street Naming Policy (Hassan) 

 
 11.  REPORTS:  
   MAYOR  
   MAYOR PRO-TEM  
 12.  COMMENTS:  
   COUNCIL MEMBERS 
   CITY MANAGER 
 
 13.  CLOSED SESSION:  

Shaya v. Hamtramck, e.t al., Case Number 14-cv-11112 regarding trial and 
settlement strategy and believe that discussing such in open session would 
have a detrimental effect on the litigation and settlement position of the City. 

 
 
 ADJOURNMENT 
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MINUTES 
REGULAR CITY COUNCIL MEETING 

HAMTRAMCK, MICHIGAN 
March 23, 2015 

7:00 PM 

PRELIMINARY MATTERS  

The Regular Meeting was called to order at 7:02 in the 2nd floor council chamber of City Hall, 3401 Evaline, and 
Hamtramck, Michigan by Mayor Karen Majewski. 

Roll call: Mayor Majewski, Council Members: Miah, Hassan, Zwolak, Karpinski, Walters, Musa 

Staff present: City Manager Katrina Powell; City Attorney Travis Mihelick; CED Director Kathy Angerer; Fire Chief Paul 
Wilk; Acting Police Chief Ann Moise 

AGENDA APPROVAL: 
 
Motion to Approve: Miah; Second; Karpinski 
Ayes: Miah, Karpinski, Zwolak, Walters, Hassan, Musa 
Motion passes  
 
CONSENT AGENDA 

A. Approval of Minutes: March 9, 2015 Special Meeting 
B. Approval of Minutes: March 10, 2015 Regular Meeting 
C. Approval of Invoice Register Report Date Ending March 23, 2015 
D. Approval of Pre-Approved Expenditures Date Ending March 23, 2015 
E. Mayoral Appointment of Abdulkadir Abdullahi to the Human Relations Commission 

 
Motion: Karpinski; Second: Miah to approve “Consent Agenda” 
Ayes: Miah, Karpinski, Zwolak, Walters, Hassan, Musa 
 
Motion passes  
 
NEW BUSINESS:  NONE
 
ADJOURNMENT 
Karpinski moves Miah seconds to adjourn 
Ayes: Miah, Karpinski, Zwolak, Walters, Hassan, Musa 
Motion passes  
 

Meeting Adjourned: 7:53 
Attest: 
 
 
_____________________________________ 
August R. Gitschlag 
City Clerk 



City Of Hamtramck  Item 8B    

To:  The Honorable Mayor and City Council 
 

From:  Katrina Powell, City Manager  

 

Date:   April 14, 2015 

 

Subject:  Request Council Approval for Expenditures 
  

Introduction: 

This agenda item is for the City Council to approve payment of expenditures. 

 

Overview: 

 

These invoices cover the following expenditures: 

 

 Training Reimbursements 

 Water Line Maintenance 

 City Hall Maintenance 

 Office/Maintenance Supplies 

 Out of State Retiree Healthcare Reimbursement 

 Equipment Rental Expenses 

 Auto/Fuel Expenses 

 Board of Review Services 

 

Budget Impact: 

The specific costs of these invoices are $179,066.58 and will be run from the Fiduciary, General, 

and Water bank accounts. 

 

Recommendation: 

The City Manager and the Controller recommends the City Council approve the request to pay 

these expenditures in order to continue receiving services from the vendors. 

 

Prepared by: 

Jia Hang, Accounts Payable 

 

Reviewed by: 

Katrina Powell, City Manager 

Bhama Cairns, Controller 

 

Attachments: 

Invoice Register Report for City of Hamtramck 
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03/23/2015JHANGREPLENISH PETTY CASH 3/23/15
NO30.33 30.33 04/22/201503/23/201531ST JUDICIAL DISTRICT COURT47505

03232015

6.36 BREAK ROOM PLATES/UTENSILS101-136-740.000
10.00 DET LEGAL NEWS CALENDARS 101-136-740.000
10.59 BREAK ROOM PLASTIC UTENSILS101-136-740.000
3.38 BREAK ROOM DISH SOAP101-136-740.000

04/07/2015JHANGWINDSHIELD REPAIR
NO145.00 145.00 04/24/201503/25/2015ALL STAR AUTO GLASS INC.47612

A09075

145.00 WINDSHIELD REPAIR592-557-778.000

04/02/2015JHANG0052000 - MAINTENANCE SUPPLIES
03/25/15

NO999.59 999.59 04/26/201503/27/2015AMERISOURCE INDUSTRIAL SUPPLY CO47564
122032

999.59 MAINTENANCE SUPPLIES 3/25/15101-265-740.000

04/07/2015JHANGBATTERIES FOR PARKING METERS
NO112.88 112.88 04/17/201503/18/2015AMERISOURCE INDUSTRIAL SUPPLY CO47613

120013

112.88 BATTERIES FOR PARKING METERS101-265-740.000

03/18/2015JHANGSAFE COMBINATION CHANGE
NO150.00 150.00 04/04/201503/05/2015ANCHOR SAFE CO.47473

036854

150.00 SAFE COMBINATION CHANGE101-136-801.400

03/18/2015JHANGREIMB MILEAGE TO FRANKENMUTH
NO101.61 101.61 04/16/201503/17/2015ANDREA KARPINSKI47457

03172015

101.61 MILEAGE TO FRANKENMUTH101-101-864.000

03/25/2015JHANGREIMB EXPENSES FROM TRAINING TRIP
NO593.60 593.60 04/22/201503/23/2015AUGUST R. GITSCHLAG47519

03232015

175.00 MILEAGE101-215-864.000
36.10 MEALS101-215-864.000

382.50 HOTEL101-215-864.000

04/07/2015JHANGMILEAGE FOR TRAINING
NO101.00 101.00 05/02/201504/02/2015AUGUST R. GITSCHLAG47598

04022015

101.00 188 MILES TO LANSING FOR TRAINING101-215-873.000

03/26/2015JHANGPD VEHICLE REPAIR/MAINTENANCE FEB
2015

NO1,301.00 1,301.00 03/30/201502/28/2015CAMPAU-BOTSFORD SERVICE47547
02282015 HPD F
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150.00 CAR 303 267-267-751.002
475.00 CAR DEA #73267-267-751.002
58.00 CAR DEA #32267-267-751.002
33.00 CHF VEH267-267-751.002

185.00 CAR 303267-267-751.002
150.00 DEA TR 1 267-267-751.002
250.00 CAR 303267-267-751.002

03/26/2015JHANGPD VEHICLE MAINTENANCE FEB 2015
NO2,120.00 2,120.00 03/30/201502/28/2015CAMPAU-BOTSFORD SERVICE47548

02282015 HPD

15.00 TRF 6 101-300-751.002
350.00 CAR 306101-300-751.002
65.00 CAR 308101-300-751.002
85.00 TRF 4101-300-751.002

145.00 CAR 307101-300-751.002
210.00 CAR 301101-300-751.002
145.00 TRF 6101-300-751.002
435.00 CAR 300101-300-751.002
400.00 TRF 3101-300-751.002
115.00 DB 71 101-300-751.002
155.00 PARKING INTREPID101-300-751.002

04/07/2015JHANGMARCH FUEL
NO1,219.75 1,219.75 04/30/201503/31/2015CAMPAU-BOTSFORD SERVICE47615

03312015 HFD

1,219.75 FUEL AND OIL 101-335-751.001

03/23/2015JHANG3M UR-BOXED FOR WATER METERS
NO75.37 75.37 04/16/201503/17/2015CANIFF ELECTRIC SUPPLY CO INC47496

764623

75.37 SOL BRIDGE CO592-557-778.000

03/18/2015JHANGWATER COOLER RENTAL 6/15-8/15
NO89.85 89.85 06/02/201503/16/2015CITY WATER INTERNATIONAL LTD47471

2103208

89.85 WATER COOLER RENTAL 6/2015-8/2015101-136-946.000

03/23/2015JHANG201607 - QTRLY WATER COOLER RENTAL
06/01 - 08/31/15

NO71.88 71.88 06/02/201503/16/2015CITY WATER INTERNATIONAL LTD47498
2103439

17.97 QTRLY WATER COOLER RENTAL 06/01 - 08/31101-277-728.000
17.97 QTRLY WATER COOLER RENTAL 06/01 - 08/31101-215-728.000
17.97 QTRLY WATER COOLER RENTAL 06/01 - 08/31101-209-728.000
17.97 QTRLY WATER COOLER RENTAL 06/01 - 08/31101-253-728.000
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03/23/2015JHANG201607 - QTRLY WATER COOLER RENTAL
06/01 - 08/31/15

NO17.97 17.97 06/02/201503/16/2015CITY WATER INTERNATIONAL LTD47499
2103439 W

17.97 QTRLY WATER COOLER RENTAL 06/01 - 08/31592-557-728.000

04/02/2015JHANGCAMERAS IN TREASURER'S OFFICE
NO1,696.00 1,696.00 03/20/201503/05/2015CORPORATE AV SERVICES47567

2150033

450.00 CAMERA IN CASHIER WINDOW225-225-776.000
425.00 CAMERA IN TREASURER'S OFFICE225-225-776.000
36.00 WALL MOUNT POWER SUPPLY225-225-776.000

235.00 NACE SIAMESE CABLES225-225-776.000
50.00 MISC INTERGRATE COMPONENTS225-225-776.000

500.00 INSTALLATION SERVICES225-225-776.000

03/18/2015JHANGAFTER HOURS BLOW OUT & TURN OFF
12001 SOBIESKI 3/5/15

NO750.00 750.00 04/04/201503/05/2015CPI EXCAVATING INC47465
2692

750.00 AFTER HOURS BLOW OUT & TURN OFF 3/5/15592-557-787.000

03/23/2015JHANGWATER MAIN REPAIR 2244 CANIFF
3/16/15

NO5,500.00 5,500.00 04/16/201503/17/2015CPI EXCAVATING INC47500
2706

5,500.00 WATER MAIN REPAIR 2244 CANIFF 3/16/15592-557-787.000

03/23/2015JHANGDIG SERVICE LINE 3054 HOLBROOK
3/16/15

NO2,100.00 2,100.00 04/16/201503/17/2015CPI EXCAVATING INC47501
2707

2,100.00 DIG SERVICE LINE 3054 HOLBROOK 3/16/15592-557-787.000

03/23/2015JHANGTURN-OFF 2460 BELMONT 3/16/15
NO85.00 85.00 04/16/201503/17/2015CPI EXCAVATING INC47502

2708

85.00 TURN-OFF 2460 BELMONT 3/16/15592-557-787.000

03/26/2015JHANGWATER MAIN REPAIR 5067 EDWIN 3/20/15
NO5,500.00 5,500.00 04/22/201503/23/2015CPI EXCAVATING INC47536

2711

5,500.00 WATER MAIN REPAIR 5067 EDWIN 3/20/15592-557-787.000

03/26/2015JHANGWATER MAIN REPAIR COMMOR 3/24/15
NO5,500.00 5,500.00 04/24/201503/25/2015CPI EXCAVATING INC47537

2714

5,500.00 WATER MAIN REPAIR COMMOR 3/24/15592-557-787.000

03/26/2015JHANGSERVICE LINE REPAIR 11690 GALLAGHER
3/24/15

NO2,100.00 2,100.00 04/24/201503/25/2015CPI EXCAVATING INC47538
2715
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2,100.00 SERVICE LINE REPAIR 11690 GALLAGHER 3/24592-557-787.000

03/26/2015JHANGINSTALL NEW WATER SERVICE 5181
YEMANS 3/13/15

NO4,250.00 4,250.00 04/16/201503/17/2015CPI EXCAVATING INC47540
2705

4,250.00 INSTALL NEW WATER SERVICE 5181 YEMANS 592-557-787.000

04/07/2015JHANGSEWER REPAIR KLINGER/CASMERE 3/26/15
NO3,800.00 3,800.00 04/30/201503/31/2015CPI EXCAVATING INC47609

2717

3,800.00 SEWER REPAIR KLINGER/CASMERE 3/26/15592-557-787.000

04/07/2015JHANGSEWER REPAIR LUMPKIN/CANIFF ALLEY
4/2/15

NO12,000.00 12,000.00 05/06/201504/06/2015CPI EXCAVATING INC47621
2719

12,000.00 SEWER REPAIR LUMPKIN/CANIFF ALLEY 4/2/15592-557-787.000

04/07/2015JHANGWATER MAIN REPAIR MITCHELL/CANIFF
4/6/15

NO5,500.00 5,500.00 05/06/201504/06/2015CPI EXCAVATING INC47622
2722

5,500.00 WATER MAIN REPAIR MITCHELL/CANIFF 4/6/15592-557-787.000

04/07/2015JHANGHAMTCITYHA - ELEVATOR MAINTENANCE
APR 2015

NO280.00 280.00 05/01/201504/01/2015DETROIT ELEVATOR COMPANY47602
148275

280.00 ELEVATOR MAINTENANCE APR 2015101-265-776.000

03/26/2015JHANGSERVICES BOARD OF REVIEW MAR 2015
NO250.00 250.00 04/23/201503/24/2015ELMEDINA GOZIC47541

03242015

250.00 BOARD OF REVIEW MAR 2015101-209-808.000

03/23/2015JHANGALLEY & LOT CLEAN-UPS
NO530.00 530.00 04/18/201503/19/2015EMPIRE DISPOSAL 47493

100-2443

240.00 2314-28 CARPENTER - DEBRIS275-275-953.001
290.00 12075 MCDOUGALL - ALLEY GARBAGE275-275-953.001

04/02/2015JHANGDEBRIS REMOVAL AND
DISPOSAL

NO65.00 65.00 04/29/201503/30/2015EMPIRE DISPOSAL 47568
100-2522

65.00 DUMPING ON PUBLIC STREET-JACBOB & CONANT275-275-953.001

04/07/2015JHANGCLEAN-UP OF ILLEGAL DUMPING - TIRES
NO3,675.00 3,675.00 04/30/201503/31/2015EMPIRE DISPOSAL 47599

100-2526

3,675.00 TIRE CLEAN-UP (CDBG & COST RECOVERY)275-275-953.001
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03/24/2015JHANG106823 - PEST CONTROL CITY HALL MAR
2015

NO77.00 77.00 04/02/201503/03/2015ERADICO SERVICES INC47507
559817

77.00 PEST CONTROL CITY HALL MAR 2015101-265-776.000

04/02/2015JHANGHOUSE COUNSEL 3/26/15
NO250.00 250.00 04/25/201503/26/2015EVA TKACZYK47573

03262015

250.00 HOUSE COUNSEL 3/26/15101-136-801.100

04/07/2015JHANGWORK ORDER 10155
NO257.50 257.50 04/30/201503/31/2015FIRE SERVICE MANAGEMENT 47617

11413

257.50 FIRE COAT REPAIR 101-335-740.000

03/23/2015JHANGCOPIES OF KEYS FOR 3RD FLOOR ( 5 )
NO32.50 32.50 04/19/201503/20/2015FRED'S KEY SHOP47497

41612

32.50 COPIES OF KEYS FOR 3RD FLOOR ( 5 )101-265-776.000

03/30/2015JHANGCHANGE LOCKS TO POLICE STATION &
ADMIN DOORS

NO741.00 741.00 04/05/201503/06/2015FRED'S KEY SHOP47559
42525

741.00 CHANGE LOCKS TO POLICE STATION & ADMIN101-265-776.000

03/25/2015JHANGDOG & CAT LICENSE TAGS
NO71.26 71.26 04/08/201503/09/2015HASCO TAG COMPANY47521

24289

11.30 100 CAT TAGS101-215-728.000
22.60 200 DOG TAGS101-215-728.000
20.00 SETUP101-215-728.000
3.30 300 O-RINGS101-215-728.000

14.06 FREIGHT101-215-730.000

03/30/2015JHANGINVOICE # 155675 TAIL
PIPE ADAPTOR FOE
ENGINE # 1

NO212.91 212.91 04/18/201503/19/2015HASTINGS AIR-ENERGY CONTROL INC47558
I55675

197.75 TAIL PIPE ADAPTOR 5" 101-335-781.000
15.16 SHIPPING 101-335-781.000

04/07/2015JHANGPHASE (1) REHAB OF TERASURERS OFFICE
NO3,946.00 3,946.00 05/01/201504/01/2015HELPING HANDS CONSTRUCTION & REMODE47596

1392

3,946.00 BUILDING DEMOLITION & REHAB PER PLAN225-225-776.000

04/07/2015JHANGPHASE (1) REHAB OF TERASURERS OFFICE
NO585.00 585.00 05/01/201504/01/2015HELPING HANDS CONSTRUCTION & REMODE47597

1393
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585.00 BUILDING DEMOLITION & REPLACE CARPET225-225-776.000

03/25/2015JHANGBENGALI BALLOTS - FEB SCHOOL
ELECTION

NO279.00 279.00 03/29/201502/27/2015INLAND PRESS47520
055858

279.00 BENGALI BALLOTS FOR SCHOOL ELECTION101-192-904.000

04/07/2015JHANG434170 - APR 2015 MAINTENANCE
SERVICES

NO3,795.00 3,795.00 04/30/201504/01/2015JANI-KING OF MICHIGAN INC47604
DET04150076

3,795.00 BUILDING MAINTENANCE APR 2015101-265-776.000

03/18/2015JHANGOUT OF STATE RETIREE HEALTHCARE MAR
2015

NO1,315.00 1,315.00 04/17/201503/18/2015JOSEPH GRUCZ47462
03182015

1,315.00 GRUCZ HEALTHCARE MAR 2015101-274-716.100

03/18/2015JHANGOUT OF STATE RETIREE HEALTHCARE APR
2015

NO1,315.00 1,315.00 04/17/201503/18/2015JOSEPH GRUCZ47463
03182015

1,315.00 GRUCZ HEALTHCARE APR 2015101-274-716.100

03/23/2015JHANGPOLICE DEPT GENERATOR LOADS/MAIN
PANEL LABELS

NO19,375.00 19,375.00 11/30/201410/31/2014LABELLE47504
223445

19,375.00 POLICE DEPT GENERATOR LOADS/MAIN PANEL225-225-776.000

04/07/2015JHANGREIMB APWA MEETING 3/26/15
NO20.00 20.00 04/25/201503/26/2015MARK RAGSDALE47590

03262015

20.00 APWA MEETING 3/26/15592-557-864.000

04/07/2015JHANGREIMB MAPSI EXPENSES
NO55.50 55.50 05/02/201504/02/2015MARK RAGSDALE47591

04022015

38.00 3/29 FUEL/MEALS592-557-864.000
15.00 3/31 MEALS592-557-864.000
2.50 4/1 MEALS592-557-864.000

03/30/2015JHANGSERVICES BOARD OF REVIEW MAR 2015
NO150.00 150.00 04/23/201503/24/2015MICHAEL A WILK47557

03242015

150.00 BOARD OF REVIEW MAR 2015101-209-808.000

04/07/2015JHANGREIMB FLUID & O RING
NO77.29 77.29 05/07/201504/07/2015MICHAEL CRANDALL47618

04072015

77.29 FLUID & O RING101-335-781.000
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03/26/2015JHANGPD AMMUNITION ORDER
NO3,925.00 3,925.00 04/05/201503/06/2015MICHIGAN AMMO CO INC47544

25771

3,375.00 .223 AMMO 101-300-740.000
550.00 .40 CAL AMMO101-300-740.000

03/18/2015JHANG2015 MDJA DUES
NO200.00 200.00 04/09/201503/10/2015MICHIGAN DIST JUDGES ASSOC M.D.J.A.47472

03102015

200.00 2015 MDJA DUES101-136-958.000

04/07/2015JHANGFURNACE FILTERS
NO41.46 41.46 04/29/201503/30/2015MICHIGAN FILTER & FLEET SUPPLY INC47614

151588

23.70 FURNACE FILTERS 101-335-740.000
17.76 SHIPPING 101-335-740.000

04/07/2015JHANGMEMBERSHIP DUES 2/2015 - 1/2016
NO1,705.00 1,705.00 12/31/201412/01/2014MICHIGAN MUNICIPAL LEAGUE47610

12012014

1,705.00 MEMBERSHIP DUES 2/2015 - 1/2016101-101-958.000

04/02/2015JHANG15-5325 RTAB MEETING TRANSCRIPTION
SERVICES

NO245.00 245.00 04/30/201503/31/2015MODERN COURT REPORTING47562
103730

245.00 RTAB MEETING TRANSCRIPTION SERVICES101-299-801.000

04/02/2015JHANGPAINT & SUPPLIES FOR COMMUNITY
SERVICE

NO199.21 199.21 04/23/201503/24/2015MOSTEK PAINT & GLASS47571
486380

185.76 5 GAL. PAINT 101-136-981.001
13.45 ROLLER COVERS101-136-981.001

04/02/2015JHANGOIG AUDIT REPORT #2013-CH-1006, NSP2
REPAYMENT

NO300.33 300.33 04/15/201503/19/2015MSHDA47563
03192015

300.33 OIG AUDIT REPORT #2013-CH-1006, NSP2 REP101-277-729.000

03/23/2015JHANGMI-532-190 CLEAN CATCH BASINS
NO640.00 640.00 04/12/201503/13/2015NATIONAL INDUSTRIAL MAINT INC47495

22889

640.00 CLEAN CATCH BASINS592-557-787.000

03/18/2015JHANGN04-0220132324 - NEW HIRE PHYSICAL
NO157.50 157.50 04/09/201503/10/2015OCCUPATIONAL HEALTH CENTERS OF MI47461

710110759

157.50 NEW HIRE PHYSICAL YUMNY101-300-802.005
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03/23/2015JHANGN04-0220132324 - NEW HIRE PHYSICAL
NO157.50 157.50 04/16/201503/17/2015OCCUPATIONAL HEALTH CENTERS OF MI47490

710124839

157.50 NEW HIRE PHYSICAL DESMARAIS101-300-802.005

04/02/2015JHANGN04-0220068380 - NEW HIRE PHYSICALS
NO219.00 219.00 04/30/201503/31/2015OCCUPATIONAL HEALTH CENTERS OF MI47583

710153501

109.50 NEW HIRE PHYSICAL KERSTEN101-335-802.001
109.50 NEW HIRE PHYSICAL MONGE101-335-802.001

03/27/2015JHANGOFFICE SUPPLIES - TREASURER'S OFFICE
3/9/15

NO55.49 55.49 04/10/201503/09/2015OFFICE DEPOT47554
759253004001

55.49 OFFICE SUPPLIES - TREASURER'S OFFICE101-253-728.000

03/27/2015JHANGOFFICE SUPPLIES - CLERK'S OFFICE
3/9/15

NO79.41 79.41 04/10/201503/09/2015OFFICE DEPOT47555
759325989001

79.41 OFFICE SUPPLIES - CLERK'S OFFICE101-215-728.000

04/02/2015JHANGOFFICE SUPPLIES - WATER DEPT 3/27/15
NO44.84 44.84 04/28/201503/27/2015OFFICE DEPOT47565

762744191001

44.84 OFFICE SUPPLIES - WATER DEPT592-557-728.000

04/02/2015JHANGINK CARTRIDGES - CITY MANAGER
3/27/15

NO66.67 66.67 04/28/201503/27/2015OFFICE DEPOT47566
762694469001

66.67 INK CARTRIDGES - CITY MANAGER101-172-728.000

04/07/2015JHANGOFFICE & COMMUNITY SERVICE SUPPLIES
NO206.09 206.09 04/26/201503/25/2015OFFICE DEPOT47592

762355177001

31.99 BATTERY CHARGER101-136-728.000
8.39 STENCIL SET101-136-728.000
9.84 HANDSET PHONE CORD101-136-728.000

17.39 VINYL SHEET PROTECTORS101-136-728.000
24.78 WORK GLOVES101-136-981.001
12.96 WHITEOUT TAPE101-136-728.000
33.75 CLOROX WIPES101-136-728.000
66.99 HP96 INK CARTRIDGES101-136-728.000

04/07/2015JHANGOFFICE SUPPLIES - TAPE
NO34.14 34.14 04/26/201503/26/2015OFFICE DEPOT47593

762355240001

34.14 SCOTCH TAPE101-136-728.000
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04/07/2015JHANGTRUCK REPAIR PARTS
NO938.66 938.66 04/26/201503/27/2015PAYETTE SALES & SERVICE INC47616

2134

190.00 LIGHT 101-335-781.000
220.98 FRONT STEP 101-335-781.000
177.68 REAR STEP 101-335-781.000
350.00 FENDERETTE101-335-781.000

03/25/2015JHANGFEE FOR USE OF FACILITY ON ELECTION
DAY

NO300.00 300.00 04/23/201503/24/2015PEOPLES COMMUNITY CENTER47524
03242015

300.00 FEE FOR USE OF FACILITY 2- 24 ELECTION101-192-707.000

03/18/2015JHANG8372849 - LEASING MAIL MACHINE
03/30/15-04/30/15

NO378.65 378.65 04/06/201503/13/2015PITNEY BOWES GLOBAL FINANCIAL 47474
8372849-MR15

378.65 LEASING MAIL MACHINE 3/30/15-4/30/15101-215-946.000

03/25/2015JHANGAV APPLICATIONS FOR MAY 5 STATE
ELECTION

NO497.35 497.35 04/18/201503/19/2015PRINTING SYSTEMS INC47518
89568

178.50 AV APPLICATIONS101-192-904.000
75.00 FOLD & SEAL101-192-904.000

220.00 DATA CONVERSION101-192-904.000
10.00 COMPOSITION101-192-904.000
13.85 FREIGHT101-192-730.000

04/02/2015JHANG90001 - APR 2015 TRASH REMOVAL
NO59,583.33 59,583.33 04/25/201503/26/2015RIZZO SERVICES47587

54102489

59,583.33 SANITATION - RIZZO APR 2015101-528-824.000

03/23/2015JHANGHOUSE COUNSEL 3/19/15
NO250.00 250.00 04/18/201503/19/2015ROBERT E. ZARANEK47492

03192015

250.00 HOUSE COUNSEL 3/19/15101-136-801.100

04/07/2015JHANGHOUSE COUNSEL 4/2/15
NO250.00 250.00 05/02/201504/02/2015ROBERT E. ZARANEK47595

04022015

250.00 HOUSE COUNSEL 4/2/15101-136-801.100

03/26/2015JHANGJC CAMERAS ELECTRICAL WIRE
MAINTENANCE

NO350.00 350.00 04/23/201503/24/2015ROY'S ELECTRIC LLC47550
2166

350.00 JC CAMERA ELEC MAINTENANCE264-264-801.900
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03/18/2015JHANGHOUSE COUNSEL 3/12/15
NO125.00 125.00 04/11/201503/12/2015SEAN K. KOWALSKI, P-4376447469

03122015

125.00 HOUSE COUNSEL 3/12/15101-136-801.100

03/18/2015JHANGHOUSE COUNSEL 3/16/15
NO125.00 125.00 04/15/201503/16/2015SEAN K. KOWALSKI, P-4376447470

03162015

125.00 HOUSE COUNSEL 3/16/15101-136-801.100

04/02/2015JHANGPREP AND ATTEND JURY TRIAL
NO250.00 250.00 04/23/201503/24/2015SEAN K. KOWALSKI, P-4376447572

03242015

250.00 JURY TRIAL HOUSE COUNSEL101-136-801.100

04/07/2015JHANGQUARTERLY JIS PAYMENT 4/2015 -
6/2015

NO7,159.41 7,159.41 05/01/201504/01/2015STATE OF MICHIGAN47594
04012015

5,788.78 SOFTWARE SUPPORT FEE101-136-801.300
945.63 FILE STORAGE FEE101-136-801.300
425.00 SOS/LIEN FEE101-136-801.300

03/26/2015JHANGLIVE SCAN FEES
NO44.75 44.75 04/05/201503/06/2015STATE OF MICHIGAN47545

551-438472

44.75  FINGERPRINT FEES-D SANDERS 101-300-801.990

03/25/2015JHANGCDBG PARK PROJECT
LEGAL NOTICE

NO148.00 148.00 04/19/201503/20/2015THE HAMTRAMCK REVIEW47522
3100

148.00 LEGAL NOTICE275-275-980.200

03/25/2015JHANGCDBG LEGAL NOTICE -
ROOF REPLACEMENT

NO333.00 333.00 04/19/201503/20/2015THE HAMTRAMCK REVIEW47523
3101

333.00 LEGAL NOTICE275-275-931.000

03/18/2015JHANG1000286301 - MI COURT RULES UPDATE
2015

NO107.00 107.00 04/03/201503/04/2015THOMSON REUTERS - WEST47466
831441393

107.00 MI COURT RULES 2015 UPDATE101-136-957.000

03/26/2015JHANG1004666422 - WEST INFO CHARGES FEB
2015

NO232.00 232.00 03/31/201503/01/2015THOMSON REUTERS - WEST47546
831408159

232.00 WEST INFO CHARGES 101-300-801.000
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03/19/2015JHANGVALIDATOR RIBBONS 100-7565  INV#
1230041

NO92.70 92.70 04/10/201503/11/2015TRANSACT TECHNOLOGIES INC47476
1230041

83.88 CASSETTE-12 PACK BLACK RIBBON101-253-728.000
8.82 SHIPPING/HANDLING101-253-728.000

04/07/2015JHANGALT-0063003-C1 TPA CLAIM SERVICE FEE
NO280.00 280.00 03/10/201502/28/2015TRIDENT INSURANCE SERVICES47611

7319

280.00 ALT-0063003-C1 TPA CLAIM SERVICE FEE101-229-855.000

03/26/2015JHANGINSTALLED NEW REBUILT KIT 3RD FL
CELL

NO110.00 110.00 04/04/201503/05/2015TRI-FLOW PLUMBING INC47539
2331

110.00 INSTALLED NEW REBUILT KIT 3RD FL CELL101-265-776.000

03/26/2015JHANGPD HOT WATER HEATER MAINTENANCE
NO270.00 270.00 04/04/201503/05/2015TRI-FLOW PLUMBING INC47549

2328

270.00 PD HOT WATER HEATER 101-300-776.000

03/23/2015JHANGDIGITAL RECORDING SOFTWARE SUPPORT
AGREEMENT

NO648.00 648.00 04/17/201503/18/2015VIQ SOLUTIONS INC47491
6198

360.00 VIQ CONTINUUM SUPPORT101-136-801.300
180.00 VIQ ICM TOOL SUPPORT101-136-801.300
108.00 VIQ ENCOMPASS PLAYER SUPPORT101-136-801.300

03/23/2015JHANGIT SUPPORT SERVICES
NO669.00 669.00 03/30/201502/28/2015VISICOM SERVICES, INC.47506*

15982/15969

84.00 OFFICE 365 HOSTING FEES101-136-801.200
125.00 BACKUP SOFTWARE LICENSE101-136-801.200
78.75 IT SERVICES101-136-801.200

(78.75)PRE-PAID SERVICE HOURS101-136-801.200
600.00 NETWORK CARE AGREEMENT PMT101-136-801.200

(140.00)ACCOUNT CREDIT101-136-801.200

04/02/2015JHANGENDPOINT SECURITY SOFTWARE LICENSES
4/15 - 3/16

NO420.00 420.00 04/17/201503/18/2015VISICOM SERVICES, INC.47570
16063

420.00 ENDPOINT SECURITY LICENSES101-136-801.300

04/02/2015JHANG500013 - TRAFFIC SIGNAL MAINT FEB
2015

NO3,662.30 3,662.30 04/23/201503/24/2015WAYNE COUNTY47588
279114

3,662.30 TRAFFIC SIGNAL MAINT FEB 2015202-222-776.004
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03/19/2015JHANG2015 MEMBERSHIP DUES
NO50.00 50.00 04/15/201503/16/2015WAYNE COUNTY TREASURER'S ASSOC47477

03162015

50.00 MEMBERSHIP DUES101-253-801.000

03/26/2015JHANGSERVICES BOARD OF REVIEW MAR 2015
NO250.00 250.00 04/23/201503/24/2015YEASMIN SULTANA47542

03242015

250.00 BOARD OF REVIEW MAR 2015101-209-808.000

179,066.58 179,066.58 # of Invoices:              94  # Due:    94           Totals:

0.00 0.00 # of Credit Memos:           0  # Due:     0           Totals:

179,066.58 179,066.58 Net of Invoices and Credit Memos:

(218.75)*   1 Net Invoices have Credits Totalling:
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--- TOTALS BY FUND ---

95,316.60 95,316.60 101 - General Fund
3,662.30 3,662.30 202 - Mvh Major Street Fund

25,602.00 25,602.00 225 - Building Fund
350.00 350.00 264 - 911 Emergency

1,301.00 1,301.00 267 - DRUG LAW ENF. ACT 265 - FEDERAL
4,751.00 4,751.00 275 - Comm Develop Block Grant

48,083.68 48,083.68 592 - WATER & SEWER FUND

--- TOTALS BY DEPT/ACTIVITY ---

1,806.61 1,806.61 101 - Mayor & City Council
11,163.03 11,163.03 136 - 31-St District Court

66.67 66.67 172 - City Manager
1,076.35 1,076.35 192 - Elections

667.97 667.97 209 - Assessor
1,241.89 1,241.89 215 - City Clerk
3,662.30 3,662.30 222 - MAJOR STREETS

25,602.00 25,602.00 225 - BUILDING
280.00 280.00 229 - Legal
216.16 216.16 253 - Treasurer
350.00 350.00 264 - 911 EMERGENCY

6,147.97 6,147.97 265 - Public Services
1,301.00 1,301.00 267 - Drug Forfeiture - Federal Expenditures
2,630.00 2,630.00 274 - RETIREE COSTS
4,751.00 4,751.00 275 - Cdbg

318.30 318.30 277 - Community & Econ. Develop.
245.00 245.00 299 - General Administration

6,906.75 6,906.75 300 - Police Department
2,966.57 2,966.57 335 - Fire Department

59,583.33 59,583.33 528 - Sanitation Services
48,083.68 48,083.68 557 - WATER & SEWER



City Of Hamtramck  Item 8C    

To:  The Honorable Mayor and City Council 
 

From:  Katrina Powell, City Manager  

 

Date:   April 14, 2015 

 

Subject:  Preapproved Expenditures 
  

Introduction: 

This agenda item is for the City Council to review check disbursements for preapproved 

expenditures and payroll deductions. 

 

Overview: 

 

These disbursements cover the following expenditures: 

 

 Gas Cards 

 Utilities 

 Temporary Employees 

 Payroll Deductions 

 Healthcare/Dental Insurance 

 Court Ordered Judgements 

 

 

Budget Impact: 

The specific costs of these disbursements were $672,468.75 and was run from the Fiduciary, 

General, Water and UR31 bank accounts. 

 

Recommendation: 

The City Manager and the Controller approved the payments of these expenditures. 

 

Prepared by: 

Jia Hang, Accounts Payable 

 

Reviewed by: 

Katrina Powell, City Manager 

Bhama Cairns, Controller 

 

Attachments: 

Check Disbursement for City of Hamtramck 
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City Of Hamtramck  Item __    

To:  The Honorable Mayor and City Council 
 

From:  Katrina Powell, City Manager  

 

Date:   April 14, 2015 

 

Subject:  St. Florian Parrish Strawberry Festival 
  

 

Introduction: 

St Florian Parrish is once again requesting the closing of Poland St. from Friday 

May 1
st
 to Monday May 4

th
 for the annual Strawberry Festival. 

 

Background: 

This is the 47
th
 year of the longest continually running festival in Hamtramck   

 

Budget Impact: 

There is minimal budget impact. St. Florian’s contracts with the Hamtramck Police 

Reserves to provide security, and they have their own barricades. We will work 

with DPW to provide No Parking signage to alert/remind residents of the 

upcoming festival.  

 

Recommendation: 

The City Manager and City Clerk’s office recommend passage of the resolution.  

 

Prepared by: 

August Gitschlag, Hamtramck City Clerk 

 

Reviewed by: 

Katrina Powell, City Manager 

 

Attachments: 

Festival application with proof of insurance 
 



RESOLUTION 2015-12 
 

RESOLUTION GRANTING PERMISSION TO ST. FLORIAN PARISH TO HOLD A 
STRAWBERRY FESTIVAL ON POLAND STREET ON MAY 2nd & 3rd, 2015. 

 
 
WHEREAS, the City of Hamtramck has jurisdiction over streets, alleys, sidewalks and parklands within the City 
of Hamtramck; and 
 
WHEREAS, the St. Florian Parish is planning the 47th Annual Strawberry Festival on May 2 and May 3, 2014;  
 
 
NOW THEREFORE BE IT RESOLVED by the City Council of the City of Hamtramck, Wayne County, Michigan that: 
 
 FIRST: Permission is granted to the St. Florian Parish to use and block Poland Street between Latham 

and Brombach from 12:00 p.m. on Friday, May 1, 2015 to 5:00 p.m. on   
   Monday, May 4, 2015. 
 

SECOND: The sale and consumption of alcohol in accordance with the Michigan Liquor Control 
Commission will be allowed during the following hours of operation:  Saturday, May 2nd 

  5:00 p.m. – 10:00 p.m. on the festival grounds, continuing 10:00 p.m. to 11:00 p.m.in the 
church hall only and Sunday, May 3rd, 1:00 p.m. – 10:00 p.m. on the festival grounds.  (Festival 
grounds are the church hall and inside the tent on Poland Street.) 

   
THIRD: Jos. Campau will be designated Strawberry Festival Boulevard for a one week period preceding 

the event. 
 

FOURTH: St. Florian Parish will complete the appropriate Hamtramck Festival Application and provide all 
necessary documentation for City approval. 

 
FIFTH: St. Florian Parish shall be responsible for setup, tear down, cleanup, sanitation, parking, 

barricades, security, permitting, inspections and event oversight at no expense to the city. 
 
 

PASSED AND APPROVED BY THE CITY COUNCIL OF THE CITY OF HAMTRAMCK, WAYNE COUNTY, MICHIGAN 
THIS 14th DAY OF APRIL 2015. 
 
AYES:  
NAYS:  
ABSTENTIONS:  
ABSENT:  
 
 
ATTEST: 
 
 
 
_______________________ 
August R. Gitschlag, City Clerk 





















City Of Hamtramck  8G    

To:  The Honorable Mayor and City Council 
 

From:  Katrina Powell, City Manager  

 

Date:   April 14, 2015 

 

Subject:  Debt Service Payments 
  

 

Introduction: 

This agenda item is for the City Council to approve the two debt service payments that are due 

on 5/1/2015 and 6/1/2015 respectively. 

 

Overview: 

 

The City has two long-term debts that are outstanding, and the debt service payments on these 

two loans are due on 5/1/2015 and 6/1/2015 respectively. The first debt is the result of 

refinancing the 2002 Fiscal Stabilization Bond, and the second debt is from the City securing an 

Emergency Loan note in 2014 in order to pay the Municipal Employees Retirement System 

(MERS) pension liability.  

 

Budget Impact: 

The debt service payments are as follows; 

 

 2012 B LGLP  - Interest due 5/1/2015       14,550.00 

  

 2014 Emergency Loan Note   - Principal due 6/1/2015 199,698.91   

                - Interest due 6/1/2015   23,740.09 223,439.00 

 

Recommendation: 

The City Manager and the Controller approve the payments of these expenditures via wire 

transfer from the General Fund. 

 

Prepared by: 

Bhama Cairns, City Controller 

 

Reviewed by: 

Katrina Powell, City Manager 

 

Attachments: 

Debt Schedules for City of Hamtramck 







City Of Hamtramck  8H     

To:  The Honorable Mayor and City Council 
 

From:  Katrina Powell, City Manager  

 

Date:   April 14, 2015 

 

Subject:  Fund Balance Policy 
  

 

Introduction: 

This agenda item is for the City Council to adopt a Fund Balance Policy of at least 15% of 

budgeted expenditures as required by the Emergency Manager’s final order no. 2014-20 (C)1.  

 

Overview: 

 

This policy will ensure that the city maintains adequate fund balances in order to: 

  

a. Provide funds for unforeseen expenditures related to emergencies 

b. Offset significant economic downturns or revenue shortfalls 

c. Provide sufficient cash flow for daily financial needs 

d. Secure and maintain investment grade bond ratings 

Budget Impact: 

 

There is no budget impact. 

 

Recommendation: 

The City Manager recommends this policy for City Council’s approval.  

 

Prepared by: 

Bhama Cairns, City Controller 

 

Reviewed by: 

Katrina Powell, City Manager 

 

Attachments: 
Resolution establishing a fund balance policy for the City of Hamtramck  

Fund Balance Policy in accordance with GASB 54 Statement 

 



  
City of Hamtramck 

Fund Balance Policy in Accordance with GASB Statement No. 54 
 

Purpose 

The following policy is to establish the appropriate amounts in the General Fund Balance under 

Governmental Accounting Standards Board (GASB) Statement No. 54, Fund Balance Reporting. This 

policy will ensure that the city maintains adequate fund balances in order to  

a. Provide funds for unforeseen expenditures related to emergencies 

b. Offset significant economic downturns or revenue shortfalls 

c. Provide sufficient cash flow for daily financial needs 

d. Secure and maintain investment grade bond ratings 

The Fund Balance is essentially the difference between assets and liabilities, reported in a governmental 

fund. The Fund balance will be reported in governmental funds under the following categories using the 

definitions provided by GASB Statement No. 54. 

Definitions 

NONSPENDABLE FUND BALANCE 

Amounts that cannot be spent because these are either (a) not in spendable form (ex. inventory, 

prepaid items) or (b) legally or contractually required to be maintained intact (ex. principal of a 

permanent fund). 

SPENDABLE FUND BALANCE 

The spendable fund balance category represents fund balance associated with cash, investments, and 

receivables and is classified in the following hierarchy:  

 Restricted Fund Balance (externally enforceable limitations on use) 

Amounts that should be reported as restricted externally, and can be spent only for the specific 

purposes stipulated by constitutional provisions, external resource providers (ex. grantors), or 

enabling legislation. 

 

 Committed Fund Balance (self-imposed limitations on use) 

Amounts that can be used only for the specific purposes determined by a formal action of the 

city’s highest level of decision making authority (City Council). The action must occur prior to the 

end of the reporting period, but the amount may be determined in the subsequent period. 

These amounts can be uncommitted only through the same formal actions, such as, resolution, 

ordinance, etc. 

 

 Assigned Fund Balance (limitations resulting from intended use) 

Amounts intended to be used by the city for specific purposes but do not meet the criteria to be 

classified as restricted or committed. In governmental funds other than general fund, assigned 

fund balance represents the remaining amount that is not restricted or committed.  



  
City of Hamtramck 

Fund Balance Policy in Accordance with GASB Statement No. 54 
 

 

 Unassigned Fund Balance (residual net resources) 

Amounts include the residual classification for the city’s general fund. This classification 

represents fund balance that has not been assigned to other funds and that has not been 

restricted, committed, or assigned to specific purposes within General Fund.    

 

General Fund Balance Policy 

General Fund – Committed Fund Balance 

The City Council will set aside 15% of the annual projected and budgeted operating expenditures as 

Committed Fund Balance. Of this, 7.5% will be for emergency spending such as during natural disasters 

or catastrophic accidents. The balance of 7.5% will be set aside by Council as working capital to provide 

for sufficient cash flow during a revenue shortfall.    

The City will begin to restore the funds used under this policy within 24 months. 

General Fund – Assigned Fund Balance 

If the fund balance of the General Fund exceeds the maximum 15% range, the city will consider such 

fund balance surpluses for one time expenditures that are nonrecurring in nature and which will not 

require additional future expense outlays for maintenance, additional staffing, or other recurring 

expenditures. 

Each year the City Manager will make recommendations to the City Council regarding General Fund 

Balances in excess of the 15% Committed Fund Balance in order to pay down unfunded pension or post-

employment benefit liability, debt, or to fund capital projects etc.   

Implementation and Review 

The City Council authorizes the City Manager to establish any standards and procedures which may be 

necessary for its implementation. The City Manager shall review this policy at least annually and make 

any recommendations for changes to the City Council. 



RESOLUTION 2015 - 13 
 

RESOLUTION ESTABLISHING A FUND BALANCE POLICY FOR THE CITY OF 
HAMTRAMCK 

 
Whereas, as provided for in the Emergency Manager’s Final Order No. 2014-20 (C), the City 
Council sets policy for the City of Hamtramck and authorizes the City to set aside 15% of the 
annual projected and budgeted operating expenditures as Committed Fund Balance. Of this, 
7.5% will be for emergency spending such as during natural disasters or catastrophic 
accidents. The balance of 7.5% will be set aside by Council as working capital to provide for 
sufficient cash flow during a revenue shortfall.  The City will begin to restore the funds used 
under this policy within 24 months.  If the fund balance of the General Fund exceeds the 
maximum 15% range, the city will consider such fund balance surpluses for one time 
expenditures that are nonrecurring in nature and which will not require additional future 
expense outlays for maintenance, additional staffing, or other recurring expenditures. 
 
Whereas, each year the City Manager will make recommendations to the City Council 
regarding General Fund Balances in excess of the 15% Committed Fund Balance in order to pay 
down unfunded pension or post-employment benefit liability, debt, or to fund capital projects 
etc.   
 
Now Therefore Be It Resolved, The City Council authorizes the City Manager to establish any 
standards and procedures which may be necessary for implementation. The City Manager shall 
review this policy at least annually and make any recommendations for changes to the City 
Council. 
 
PASSED AND APPROVED BY THE CITY COUNCIL OF THE CITY OF HAMTRAMCK, WAYNE 
COUNTY, MICHIGAN THIS 14TH DAY OF APRIL, 2015 
 
   
AYES:  
NAYS:    
ABSTENTIONS:   
ABSENT:  
  
 
 
 
_________________________ 
August R. Gitschlag 
City Clerk 
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To:  The Honorable Mayor and City Council 

From:  Katrina Powell, City Manager  

Date:   April 14, 2015 

Subject:  Construction Manager Bid Award 

  
  
Introduction: 

City Council approved the proposed CDBG Parks Improvement Plan for Veteran’s, Pope and Zussman 

Parks on March 3, 2015. Pursuant to that approval the Request for Proposals for Construction 

Management for three city parks was advertised for bid.   

 

Background: 

The City of Hamtramck has not made improvements to parks for a number of years and with funds from 

several sources improvements are slated this year.  The project includes three parks which will be 

renovated and the construction manager will oversee the project which is expected to exceed $500,000.  

 

Discussion: 

Pursuant to our purchasing ordinance and the order written by the former Emergency manager, contracts 

over $10,000 must be competitively bid and will be signed by the City Manager.  On March 20
th
 the 

requests for proposals were advertised in The Review, posted in the vestibule of City Hall, placed on the 

city website and advertised on the Michigan Inter-governmental Trade Network (MITN).  Five (5) bids 

were opened on March 31, 2015 and interviews held with the two apparent low bidders.      

 

Budget Impact: 

While there is no direct budget impact for this grant, the City must seek reimbursement for the expenses; 

therefore it is imperative to make sure that the budget contains enough dollars to cash flow the grants. 

 

Recommendation: 

The City Manager and the Community and Economic Development Director recommend the City 

Council moves to approve the recommended Construction Manager to oversee the renovation of 

Veteran’s, Pope and Zussman Parks.  

 

Prepared by: 

Kathy Angerer, Community and Economic Development Director 

 

Reviewed by: 

Katrina Powell, City Manager 

 



cityofnovLorg

CITY of NOVI CITY COUNCIL

Agenda Item 2
September 13, 2010

SUBJECT: Policy discussion on designating honorary street names.

SUBMITTING DEPARTMENT: artment of Public Services !f/Jr
CITY MANAGER APPROV

BACKGROUND INFORMATION:

City Council requested information regarding how streets may be appropriately designated to
honor an individual. DPS staff conducted background research and provided a brief
memorandum on the topic (Rob Hayes's July 19, 2010 memo, attached).

If directed to proceed, staff would prepare an honorary street name policy based on the
outcomes of this policy discussion.

RECOMMENDED ACTION: Policy discussion on designating honorary street names.

1 2 Y N
Mayor Landry
Mayor Pro Tem Gatt
Council Member Crawford
Council Member Fischer

1 2 Y N
Council Member Margolis
Council Member Mutch
Council Member Staudt



DATE: JULY 19,2010

TO:
FROM:
SUBJECT:

MEMORANDUM

CLAY PEARSON, CITY MANAGER
ROB HAYES, DIRECTOR OF PUBLIC SERVICES M4-
HONORARY STREET NAME SIGNS

cityofnovLorg

Background
Honorary street name signs are used to designate all or a portion of a particular street as a
way to recognize individuals who made significant contributions to society. Honorary
street name signs are typically secondary signs that are installed with the existing street
name sign to prevent the need for re-addressing the street (especially if the honorary sign
is to be installed for an established period and then removed). The number of signs
approved per year may be limited to prevent the proliferation of honorary signs
throughout a city.

Although we could not find a policy from a Michigan municipality, several policies from
throughout the country were obtained and reviewed (policies from Sylvania, OH, West
Chicago, IL and Muskogee, OK are attached for reference). Cities that do have honorary
street name sign policies use them to establish selection criteria, list fee requirements to
cover review and sign fabrication/installation costs, and to define the procedures to be
followed in order to get an honorary sign approved.

Examples of Honorary Street Name Signs
Most honorary street name signs are either mounted below the primary street name sign,
or altematively they are a single freestanding sign installed at a mid-way point along a
particular street segment. The signs usually have a distinct design and contrasting colors to
distinguish them from the permanent/primary street name signs (brown field with white
lettering is the most common color scheme). Many cities complement honorary signs with
roadside plaques that explain the significance of the honoree.

Westmont,IL
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Memphis, TN

Criteria
Our review of policies from various cities revealed some common criteria for designating
an honorary street. These include that the person:

• Was a resident of the city (past or present);
• Had a positive impact on the city as a whole by making a significant

contribution (e.g., cultural, humanitarian. pUblic heaith and safety);
• Has historical significance; or,
• Was a war hero.

Approval Process
In general, most of the policies we reviewed have an approval process with similar steps,
including:

• A petition is circulated to landowners adjoining the proposed street.
• if signatures are obtained from a majority of landowners (as verified by the city

assessor), then application is made to the city for review by appropriate
departments and committees or commissions (such as a city's street naming
committee or historical commission).

• If approval is recommended, then the matter moves to City Council for
consideration. A resolution would formally designate the street (or portion thereof)
in honor of the individual.

Conclusion
The main advantage of having an honorary street name sign program is that it is a visible
way for a city to tangibly honor citizens who have made significant contributions. The
primary disadvantage of such a program is that it could potentially cause confusion to the
motoring public by virtue of an additional/different street name.

Based on the information we've gleaned, if desired DPS could prepare a draft honorary
street name policy for Council's consideration.

2
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CHAPTER 911
Naming of Public Rights of Way

and Public Facilities

911.01 General policy.
911.02 Nomination for honorary

designation; application and
approval.

911.03 Standards for designation.

CROSS REFERENCES
Change of street names - see PRELIM. Table G

911.01 GENERAL POLICY.
As a general policy, a public facility or public right of way should be named after its

principal function, its location or its historic reference. However, it may be named after an
important community event, organization or a well-known person whose contribution to the
community or the nation is directly related to the public facility or the public right of way. A
public facility is a building, structure, park, site or any portion thereof. A public right of way
is a dedicated street, highway, alley, bridge, or other access route used as an official address
by adjacent property. (Ord. 39-2005. Passed 6-6-05.)

911.02 NOMINATION FOR HONORARY DESIGNATION; APPLICATION
AND APPROVAL.

A public facility or a public right of way may be considered for an honorary
designation upon tlle filing of an application and approval by Sylvania City Council.

(a) The application for nomination shall be filed with the Clerk of Council and shall
include:
(1) An endorsement by a member of Sylvania City Council or the Mayor;
(2) A statement explaining the reason an honorary designation is being

requested, the specific street location and the desired time frame;
(b) Honorary designations shall meet the following criteria:

(1) There shall be only one honorary designation per street;
(2) Persons eligible for consideration for an honorary designation may

include:
A. A person or entity who has made a sustained contribution over a

long period of time or over-and-above the call of duty and/or
demonstrated leadership related to goverlllllent, human relations
or community development;



911.03 STREETS, UTILITIES AND PUBLIC SERVICES CODE 20B

(c)

(d)

B: A person who has made specific and sustained contributions to an
organization located witbin tbe City;

C. A person or entity that has made contributions that changed tbe
nature and characteristics of tbe connnunity;

D. A person born or raised in Sylvania who has achieved national or
international acclaim in a specific field of endeavor tbat has
reflected positively on Sylvania.

The designation should be honorary in nature and not replace the official name
of the street. Signage fortbe honorary designation should not compete with the
official name of tbe street.
The lengtb of time of the designation shall be temporary and will be in effect for
no more tban two years.
(Ord. 39-2005. Passed 6-6-05.)

911.03 STANDARDS FOR DESIGNATION.
The official designation of a public right of way or public facility shall be subject to the

following:
(a) A public facility or public right of way may be considered for an official

designation upon nomination by a member of Sylvania City Council or tbe
Mayor.

(b) The nomination shall be filed with tbe clerk of council and shall state tbe reason
for the designation. The City shall forward tbe nomination to Sylvania City
Council for consideration.

(c) The proposed honorary designation shall be referred to tbe Municipal Planning
Connnission for its review and reconnnendation.
(Ord. 39-2005. Passed 6-6-05.)



DRAFT
Exhibit"A"

CITY COUNCIL POLICY FOR HONRARY STREET NAME
DESIGNATION

Policy Statement
The Honorary Street Name Sign Program allows citizens to honor people who have made
a significant contribution to the City by giving an honorary street designation through the
placement of special street name signs on existing City streets.

Policy
The City Council shall adhere to the following policy when designating an honorary
street name:

1. Definition: Honorary street name signs are signs posted below standard city
street signs which are intended to recognize and honor certain individuals or
groups for a period of five years without changing the official name of the street
or the official addresses of residences and business on the street.

2. Description: The honorary sign is of a similar size and shape as a standard street
sign but it will be of a different color than the normal green-and white for public
streets. Only one honorary sign will be allowed at an intersection and will be
placed below any standard city street signs. This policy applies to all public
streets in the City ofWest Chicago.

3. Criteria for Nomination: The City may consider a petition to designate an
honorary name for a one block section of an existing street in the City upon the
application meeting the following criteria:

A. This method of honoring individuals is reserved for those having citywide
impact or fame. Individual family tribute or commercial-related and
corporate-related recognition does not qualify.

B. The designation is limited to a one-block section of the requested City
street.

C. There will be only one designation per ward, per calendar year. They will
be reviewed in the order in which they are received and only one honorary
street sign per designation will be installed.

D. The nomination should include a brief explanation that describes the
cultural and historic impact, humanitarian efforts or association with the
City of the designated individual.



E. The nomination should include a brief history of the street, including its
existing or any previous names.

4. Procedure: The applicant must complete the attached application form,
including at least three letters of support from either individuals or groups, and a
non refundable application fee of $25.00 and submit it to the Office ofthe Mayor.

5. Cost: For each sign location approved, a fee of $200.00 shall be charged, which
will cover the cost of design, fabrication, installation, and maintenance ofthe sign
over the five-year expected life of the sign.

6. Renewals: Renewals, if desired at the end of the five-year period, will be
handled like new requests with all applicable rules and fees in effect at the time. If
the renewal is not arranged at least 60 days before the end of the designated five
years, it will be discontinued. Upon request, after the sign is removed, it shall be
given to the applicant.



Policy 10-3 HONORARY STREET NAME SIGN POLICY

COUNCIL POLICY NO. 10-3

DISTRIBUTION: Mayor and City Council
All Departments

SUBJECT: HONORARY STREET NAME SIGN POLICY

PURPOSE: This method of honoring individuals or groups is reserved for those having city
wide impact or fame. Individual family tribute or commercial and corporate related recognition
does not qualify.

BACKGROUND: Honorary street name signs are signs posted above standard city street
name signs which are intended to recognize and honor certain individuals or groups without
changing the official name of the street or the official addresses of residences and businesses on
the street.

POLICYIPROCEDURES:

A. This policy applies only to public streets located within the city limits of the City of
Muskogee.

B. Requests shall be made in a letter form to the Public Works Director setting out the
location or locations of the intersection(s) where the honorary street name signed is
desired. The letter of request must include the following:
1. Justification for the honorary designation shall be provided in detail establishing
that the individual or group meets the requirement that the individual or group has had
city wide impact or fame. Individual family tribute to a family member or corporate
related recognition does not qualify for Honorary Street designation recognition.
2. The person, group or organization that will be responsible for payment of the
costs associated with the design, fabrication, installation and maintenance of the sign if
approved.

C. The request will then be submitted to a committee consisting of the City Manager, Public
Works Director, and Traffic Foreman for recommendation to the City Council.

D. If approved by the City Council the requestor shall pay all costs set out in Appendix A of
the City Code prior to the design, fabrication, installation and maintenance of the sign. If
multiple sign locations are requested and approved the cost for each location shall be paid
prior to design, fabrication, installation and maintenance ofthe sign. The cost as set
out in Appendix A is to cover the costs that the City is expected to incur over the ten
(10) year period approved for the Honorary Street Sign Designation.

E. This fee will be deposited in the City's General Fund upon receipt to cover costs that the
City is expected to incur over the life of the sign.

F. The City will maintain the sign after the installation.



G. The honorary sign is of a similar size and shape as a standard street name sign but it will
be black to differentiate it from the green-and-white for public street sign and blue-and-
white sign used for private streets.

H. Only one honorary sign will be allowed at an intersection because ofthe physical
limitations of stacking a third sign on top of the original two.

I. If more than one honorary street sign is approved for an individual or group the locations
must be on the same street.

J. The approval of the request by the City Council shall be for a period of ten (10) years
from the date of approval. Installation of the honorary sign designation shall be within a
reasonable time but no later than ninety (90) days from the date of approval.

K. A renewals, if desired at the end of the ten year period, will be handled like new requests
with all applicable rules and fees in effect at that time. If a renewal is not arranged the
honorary designation will be discontinued at the end of the ten years.

REFERENCES: N/A

EFFECTIVE:

RESPONSIBLE DEPARTMENT: Public Works

JOHN TYLER HAMMONS, MAYOR
ATTEST:

PAMELA S. BUSH, City Clerk

APPROVED as to form and legality this day of , 2010.

John H. Vincent
City Attorney

I:\cityattorney\council policies\council policies\working\1O-3 honorary street name sign.docx
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